UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG NGHE Poc lip - Ty do - Hanh phiic
CONG NGHIEP HA NOI
S6: 174/TB-CDNCN Ha Noi, ngay 25 thang 11 nam 2019

THONG BAO

Vé viéc Kiém tra Pao tao - Hoc ky I - Niim hoc 2019 - 2020

Kinh giri: Cac khoa truwe thuge Giam hiéu
Pé chuén bj tét cho cong tac kiém tra dao tao hang nim va quan ly khdi luong
giang day cua giang vién, Gidm hi¢u thong béo t¢i cac khoa chuyén méon nhu sau:
I. N§i dung kiém tra:
1. Viéc chdp hanh qui ché lén 16p ciia gidng vién bao gom:
- Lén 16p ding thoi khoa biéu;
- Lén l6p c6 lich trinh giang day;
- Ghi chép sb sach ding qui cach.
2. Vige chip hanh qui ché thi, kiém tra bao gom:

D cac bai kiém tra thuong xuyén theo chuong trinh;
Cong tac ra dé thi va té chuc thi;

Cham thi va tinh diém tong két;

- Cong tac td chirc hoc lai va thi lai.

3. Viéc qudn ly chuyén méon bao gom:
- NOoi dung sinh hoat chuyén mon;
- Quan ly chuong trinh, giao trinh;
- Quan ly dé thi;
- Quan ly diéu kién du thi va két qua thi;
- Quan ly viéc hoc lai, thi lai.

IL. Cong tac chuan bi:
1. Kiém tra hé so gidng vién bao gom:
- Ké hoach giang vién (Mau 01);
- Lich trinh giang day (Mau 02);
- Chuong trinh mén hoc/moé dun;
- Gido an;
- Gido trinh, sach tham khao;
- Sé tay gido vién.
2. Cong tac cua khoa
- Lam tong hop khéi lugng giang day theo tién do (Mau 03);
- Lam béo céo va théng ké hd so giang vién theo miu kém theo thong bao nay.

Ghi chu:
Cdc mdu ké khai theo mdu ban hanh kém theo quyét dinh sé 266/0P-CDNCN
ngay 29/10/2010 cia Hiéu truong triong Cao ding nghé Cong nghiép Ha N¢i)



IIL Lich kiém tra di kién:

NGAY KIEM TRA CONG TAC KIEM TRA
25/11/2019 + 06/12/2019 - Céc khoa kiém tra ho so giang vién va lam bao cao
08h30 ngay 10/12/2019 - Kiém tra cong tac giang day khoa Trung cip & SPDN
14h00 ngay 10/12/2019 - Kiém tra cong tac giang day khoa Pién — Dién tir
08h30 ngay 11/12/2019 - Kiém tra cong tac giang day khoa Cong nghé O t6
14h00 ngay 11/12/2019 - Kiém tra cong tac giang day khoa Ly thuyét co ban
08h30 ngay 12/12/2019 - Kiém tra cong tac giang day khoa Cong ngh¢ thong tin
14h00 ngay 12/12/2019 - Kiém tra cong tac giang day khoa Kinh té
08h30 ngay 13/12/2019 - Kiém tra cong tac giang day khoa Co khi

Luwu y: 10h00 ngay 09/12/2019, cdc khoa nép Bdo cdo céng tac Quan ly dao tao cua
khoa — HKI (2019 — 2020) vé phong Pao tao va Quan Iy HSSV.
- Ban ciing: nép cho c¢6 Huyén — Thir ky gido vu (Phong C105)

- Ban mém: Guri vé email: binhcdnen@wemail.com; Hangdtaocdnen@email com

IV. Thanh phan doan kiém tra:

Tuy theo lich kiém tra cu thé ma thanh phan doan kiém tra c6 thé thay déi theo
su phan cong cua trudng ban chi dao thanh tra dao tao nhung vé co cdu gdm cac thanh
phan sau:

- Giam higu;

- Phong Pao tao va Quan Iy HSSV;

- Phong T6 chirc Hanh chinh;

- Phong Dam béo chét lugng va Quan Iy Khoa hoc;

- Phong Quan ly Co s& vit chét;

- Phong Tai chinh Ké toan

- Trung tam HG trg viéc 1am va Quan hé doanh nghi€p;

- Trudng khoa hoic Pho khoa hoic td truéng chuyén mén céc khoa khac;

Ngoai thanh phén trén phong Pao tao & Quan ly HSSV hoic phong Pam bao =
Chat lugng & Quan ly Khoa hoc c6 thé cir 01 cén bd lam cong tac thu ky cho doan
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TRUONG CP NGHE CONG NGHIEP HANOI  CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA Déc lap - Tw do - Hanh phic

Ha Noi, ngay thang nam 2019

BAO CAO

Cong tac quan ly dao tao cia khoa - Nam hoc 2019 - 2020

I. Phin chung:
- Toéng sb gi4o vién:
- S6 nghé dao tao:.........cocoun....... Bao gom:
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III. Cong tac dam bao trién khai dao tao
(Trang thiét bi, mdt bang, chwong trinh, gido trinh)
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IV. Kiém tra ho so giang vién:

(Theo biéu méu gui kem thong bado nay)




V. Cong tac nghién ciru khoa hoc va dao tao béi dudng:
- Nghién ctru khoa hoc:
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- Pio tao bdi dudng:
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VI. Cac cong tac khac:
(Cong tdc hoi giang cap co s0,...)
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TRUONG KHOA



